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Purpose and Audience
Now that you have researched basic information about your public company (use the same company you used for the Library Research Assignment), you are to present the company to the members of your class.

For this assignment, you are to prepare a 7-10 minute oral presentation based on the public company you chose for your Library Research Assignment. Research some aspect of that company and create a presentation based on your research. You might discuss how the company is faring in these recessionary times. You could report on recent product development, leadership change, marketing strategies, or philanthropy effort. You might investigate the company’s environmental policies. You may want to discuss whether this company has investment potential. If the company has been featured in recent news reports (for either good or bad reasons), you might provide a detailed analysis of the event or decision that catapulted the company into the media spotlight. As you can see, the possibilities are endless; however, there are some constraints:

1. Don’t present information on a company’s employee benefits. These reports usually dissolve into a long list of company offerings and are, therefore, not very interesting.

2. Don’t let your report dissolve into a long list of all the products it manufactures or the services it provides. Besides being boring, these lists are informational only and don’t give you much time or opportunity for analysis or detailed discussion. 

3. Don’t provide an overview. Pick a main idea, an area on which you focus. Your report should be analytical: Is this company faring well in the current economic climate? How effective/successful is the company’s research and development? Does this company have strong leadership, effective marketing strategies? Is this company making a satisfactory philanthoropic effort? Does this company protect the environment? Does this company have investment potential? Can this company recover from its recent bad news? Can this company sustain its positive reputation? 

Tasks
To prepare an effective, follow these steps. 

1. Watch Presentation Examples

Delivering a presentation requires the ability to keep your audience on track. Without something to read, the audience members are relying on you as the speaker to be clear and well organized. Use the outline format at the end of this assignment to organize your information and create your slides. This outline correlates with Chapter 14 of the Bovee/Thill textbook. Please note that the grading rubric corresponds to this outline. (As you will not be delivering an audio presentation, please be certain the notes in the “notes section” of your PowerPoint reflect what you would say and support your slides. 

2. Create a PowerPoint Presentation: 
To enhance your audience’s understanding and keep its interest, create a PowerPoint presentation of 7-10 slides. (The rule of thumb is one slide per minute.) These slides should correspond to your presentation outline. You can provide the main ideas, you can provide charts and tables, and/or you can provide other materials—such as pictures and logos—that will enhance your presentation. 

A basic slide presentation for this assignment would have an introductory slide (title of report and presenter), five to eight slides with major ideas, and a closing slide with summary, conclusions, and recommendation. 

For tutorial help in PowerPoint, see https://www.briantracy.com/blog/business-success/16-powerpoint-presentation-tips-examples/ 

3. Write Your Presentation as Text in the Notes Area of Your PowerPoint Slide: 
In lieu of audio recording, please write would you would say if you were giving this presentation to a live audience in the notes area of each PowerPoint slide. Be sure that your commentary matches the appropriate slide. This is a vital part of your presentation. 

Presentation Outline
Use this outline format as a guide to prepare the content of your presentation. 

Title:

Purpose
I. INTRODUCTION 
A. Gain attention of the audience
B. Involve the audience
C. Establish credibility (introduce yourself and your sources)
D. Preview main points
Transition: 
II. BODY 
A. Main Point
1. Illustrate, clarify, contrast
2. Illustrate, clarify, contrast
3. Illustrate, clarify, contrast
Transition: 
B. Main Point
1. Illustrate, clarify, contrast
2. Illustrate, clarify, contrast
3. Illustrate, clarify, contrast
Transition: 
C. Main Point
1. Illustrate, clarify, contrast
2. Illustrate, clarify, contrast
3. Illustrate, clarify, contrast
Transition: 
III. CONCLUSION 
A. Summarize main points; make conclusions/recommendations
B. Provide final focus
C. Encourage questions
Rubric for Evaluating Online Presentation

Content of Presentation (Please note how this section follows the outline format above.)
· Introduction gains attention, involves audience, establishes credibility, and previews main points.
· Information is valuable and appropriate for the topic; information is engaging and relevant to the audience.
· All key points are supported clearly.
· Transitions are used effectively to move audience from one point to another and to show relationship of ideas.
· Conclusion is effective and summarizes all key points; makes conclusions and/or recommendations.
· Speaker encourages questions from the audience.

PowerPoint
· 7-10 slides enhance the presentation; they work to achieve the purpose of the presentation.
· Design is professional looking with proper use of fonts, styles, graphic elements and colors. 
· Slides use text effectively to supplement the speaker’s content and are error-free.
· You must cite your sources as either footnotes or endnotes. You may also use a traditional Works Cited page if preferred. 

NOTE: 

YOU MUST INCLUDE WHAT YOU WOULD SAY IN THE PRESENTATION IN THE NOTES SECTION OF THE POWER POINT. YOUR SLIDES ARE THERE FOR VISUAL SUPPORT. BOTH THE SLIDES AND NOTES MUST BE COMPLETE TO RECEVIE FULL CREDIT FOR THIS ASSIGNMENT. 
